ACR Georgia Chapter Officers per By-Laws
President Role & Responsibilities

· Presides at all meetings of the Directors and of members, and has general and active management of the activities of ACR Georgia, subject to the control of the Directors

· Sees that all orders and resolutions of the Directors are carried into effect and keeps the Directors and the ACR CEO fully informed and regularly consults with them concerning activities and affairs of ACR Georgia

· May sign and execute all official documents in the name of ACR Georgia and has the general power and duties of supervision and management usually vested in the chief executive officer of a corporation, except as limited by Articles II, IV, and V of the Bylaws

· May delegate 1 or more of these duties to a Director

· Is responsible for ensuring that the Chapter complies with all provisions of the ACR Policy and Procedures Manual regarding Chapters

· Also serves as an ex officio member of all committees

· Elected for 1 year term 

President-Elect Role & Responsibilities

· Has such duties as the President shall determine

· In the absence of the President, the President-Elect performs the duties of the President as provided in the Bylaws and assists the President with managing the affairs of the corporation

· Automatically becomes President at the end of the President's term or if, for any reason, the President is no longer able to serve

· Elected for 1 year term

Vice President-Elect Role & Responsibilities

· Has such duties as the President shall determine

· In the absence of the President and the President-Elect, the Vice President performs the duties of the President as provided in the Bylaws and assists the President with managing the affairs of the corporation

· Elected for 1 year term

Treasurer Role & Responsibilities

· Is the Chief Financial Officer of the corporation and has custody of the funds of the corporation and receives and deposits all revenue and pay bills and other obligations of the corporation as are approved by the President

· Keeps a full and complete record of all receipts and disbursements and provides a financial report to the Directors at each meeting, and an annual written financial report to the members at the Annual Meeting

· Provides an annual written financial report to the ACR CEO by March 15th of each year for the preceding fiscal year, consistent with the applicable provisions of the ACR Policy and Procedure Manual
· Performs other duties as may be assigned by the Directors
· Elected for 2 years term

Secretary Role & Responsibilities

· Keeps all papers, records and other documents of the corporation

· Prepares, maintains and distributes minutes of all meetings of the Directors and of the members as directed

· Maintains copies of all correspondence pertaining to the corporation.

· Prepares and distributes all notices of meeting, bulletins, and other publications to members, the appropriate ACR Regional Director and the Director representing Chapters, the ACR CEO, and the editors of the ACR News
· Compiles such statistics and other data as may be required by the Directors or the members acting at a duly called meeting

· Presents at the Annual Meeting a complete list of members

· Performs such other functions as may be assigned by the Directors

· Elected for 2 years term

